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                                                                                                                REGISTERING WITH THE LEARNING LINK
Why register?
The Learning Link can organise for you to have exam access arrangements (e.g. Extra Time), provide Study Skills support, loan equipment/assistive technology and arrange in-class support (i.e. a Support Worker). 
Who can register?

Any student with a learning difficulty, disability or medical condition can register with the Learning Link. We will however require evidence of your disability/ condition.
What if I have been registered with the Learning Link before?

If you have been registered with the Learning Link before please state what year(s): ………………. 

We should have your evidence on file at the Learning Link so there will be no need to re-submit your evidence but you will still need to re-register with us.
How do you register?

On the back of this page is a Learning Support Referral Form. You can complete the form and post it along with evidence of your learning difficulty, disability or medical condition to:
Learning Link, North West Regional College, Strand Road, BT48 7AL 



You may prefer to e-mail us a copy of the form (even a photo taken on a smart phone is fine) and a copy of your evidence (again, a photo of the evidence is fine) to: learninglink@nwrc.ac.uk
What evidence do I need?

It depends what you have at home. Suitable evidence could be a letter from your Doctor, a Statement of Special Educational Needs or an Educational Psychologist’s Report. You may need to speak to the SENCo at your previous school to see what evidence they have on file for you. 
What happens next?

Once you have submitted your Learning Support Referral Form and evidence, a member of the Learning Link team will be in contact with you to get your registered. Given the circumstances this may take place remotely, via telephone or web-cam chat. You must register to access any support. 

The information that you provide on this form will be used to process your referral for additional support here at NWRC. The lawful basis for the processing of personal data on this form, after providing your consent, is that the processing is necessary to fulfil our contractual obligations to you and is necessary for the performance of a task carried out in the public interest. Information may be disclosed to external agencies where we have an obligation to do so. All personal data will be held in line with the Sector Retention and Disposal Schedule.  For further information on your individual rights and to access our Data Protection Policy, please visit www.nwrc.ac.uk/policies 

LEARNING SUPPORT REFERRAL FORM

	Title:
	

	Name:
	

	Address:
	

	Date of Birth:
	

	Telephone number:
	

	E-mail Address:
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	PERSONAL DETAILS
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	COURSE INFORMATION


	Title of your course:
	

	Level of course:
	

	Campus you will be studying at:
	

	Start date of your course:
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	TYPE OF SUPPORT REQUIRED


	What is the name of your difficulty/disability/condition?

	What type of support do you feel that you may need? This includes exam arrangements.
……………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………..


Consent

I give my consent for this information to be passed on to the relevant member(s) of staff:

Student’s signature:  …………………………   Date:  …………………………
On request, North West Regional College will consider producing this document in alternative formats
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